
The Levite Jewish Community Center:  Social Media & Marketing – Intern 

LJCC Identity Statement 

 

Through the lens of Jewish identity and values, the Levite Jewish Community Center provides a welcoming, family-oriented gathering 

place for a diverse membership to engage in a meaningful experience of the mind, body and soul. 

 

LJCC Vision Statement 

 

The Levite Jewish Community Center will be recognized as a model for member-centered, high quality Jewish programming, 

education and recreation.  We will be known for superior facilities and visionary leadership through financial sustainability and 

community outreach. 

 

LJCC Core Values 

 

 We cultivate memorable life experiences and meaningful relationships 

 We pursue collaboration within the Jewish and broader communities 

 We empower individuals to learn and understand Jewish values 

 We provide a welcoming and open environment 

 We embrace and celebrate diversity 

 We encourage wellness of the mind, body and soul 

 We connect our community to the people of the State of Israel 

 

General Position Summary 

You will primarily be responsible for art-working and applying designs across a range of medias, so an eye for detail and the ability to 

work fast and faultlessly are both essential.  You will also be directly involved in the creative design process for projects from start to 

finish, working with rest of the team to develop ideas and solutions for programming.  This job is remote and requires only meeting 

once a week. 

 

Essential Functions 

  

 Work closely with Marketing Director to develop graphics as needed to include posters, flyers, social media content, logos 

and more 

 Preparing finished art by operating the necessary equipment and software 

 Coordinating with outside agencies, art services, web designer, marketing, printers and colleagues as necessary 

 Contributing to team efforts by accomplishing tasks as needed 

 Communicating with the Marketing Director about layout and design 

 Creating a wide range of graphics and layouts for product illustrations, company logos, and website with software such as 

Illustrator, Canva, Publisher and others 

 Reviewing final layouts and suggesting improvements when necessary 

 Create and publish content for social media platforms that represents the company’s brand and voice 

 Take photographs and video around the LJCC for every day happenings and special events. 

 Embrace all Core Values and all inherent missions, goals, directives and tasks of the LJCC. 

 Must be able to sit for long periods of time, walk, stand, speak English, bend, stoop, reach above head and lift up to 25 

pounds. 

 CPR/AED Certification – We can train. 

 

 

 

 



 

Job Scope 

 

Be energetic, driven, committed, self-motivated, sharp stylistic eye and organized.  Knowledge of publishing systems is advantageous.  

Job involves a moderate degree of complexity.    Operates independently with minimal supervision.   

 

Supervisory Responsibility 

 

N/A 

 

Interpersonal Contacts 

Contacts are made with others both inside and outside of the LJCC.  Fulfill the needs of our members and guests by providing services 

on-site through the use of both phone and face-to-face interactions.  Must be able to handle confidential/sensitive information of our 

members and guests with the utmost discretion. 

Education and/or Experience 

 

 Bachelor’s degree in graphic design or related field (or current pursuit of a bachelor’s degree in graphic design) 

 Experience as a graphic designer or in a related field 

 Demonstrable graphic design skills with a strong portfolio 

 Proficiency with required desktop publishing tools, including Photoshop, Illustrator and Canva. 

 A strong eye for visual composition 

 Effective time management skills and the ability to meet deadlines 

 Able to give and receive constructive criticism 

 Understanding or marketing, production, website design, corporate identity, product packaging, advertisement and 

multimedia design. 

 

 

Job Conditions 

 

Have flexibility to work different shifts. Frequent interruptions may occur. Maintain a clean cut and professional appearance.  Some 

Holiday/Special event work may be required. 
 

Reports to:     Marketing Director 

Rate:               Stipend Available          

Benefits:         N/A 

 

The Levite Jewish Community Center is an Equal Opportunity Employer 

 

 

 


